Norcross First Baptist Church

gunday

Sunday School 9:30 am
Worship 10:45 am
Wednesday

Prayer Meeting 6:30 pm
Student Activities 6:30 pm
Worship Choir Practice 7:45 pm
Church Staff

TRev. John Faull Pastor

TRev. Jerry Cloer
Carolanne Eaves

Worship Pastor
Director of Christian AcCademy
¢ After Gchool Care

Parent Handbook

Norcross Christian Academy

Weekday Preschool

706 N. PeacChtree Street
NorCross, (zeorsgia 30071
770-446-9559
Fax 770-417-1738



Dear Parents,

Welcome to Norcross Christian Academy ¢ Preschool —
.....A place where preschoolers are always learning. Tt is our
pleasure to offer your child and family a Year full of hew experi-
ences.

We Create a safe environment that allows preschoolers to
discover and learh the way God has Created anhd gifted them to
learn. The types of experiences provided in the preschool years
guide children to their earliest feelings ahd attitudes toward
faith and spiritual transformation later in life. e Ffocus on
what is best for your child and do our best to provide them with
a quality, memorable sChool experience.

We will work together to help pave the way for your pre-
schooler to become spiritually sound, emotionally secure and ac-
ademically successful. I 100k forward to working with you this
year. Thanhk you for allowing us to play ah important role in your
child’s life. Know that both the church and sChool are commit-
ted to investing time, energy, talents and money into.......

...... T€aching your children and building your families.

Carolanne Eaves
Director

After Gchool Monthly Rates

Kindergarten

Pick-Up Time: ‘Price:

2:30 p.m. - From NCA $180.00 uNtil 3:00 p.m.
$260.00 until ¢:30 p.m.
$320.00 until 6:00 p.m.

o A |ate fee of $1.00 per minute will be applied if you pick
up your child later thah your scheduled pick-up time.
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Monthly Tuition Rates

Preschool|

MMO (12-2¢mo.) - 2day $165

Creepers/Toddlers

(12-2¢ mo.) - 2day 8210

2-¢ years old 3day $260

4 day $310

5day $360

Kindergarten
1/2 day —— $400
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Preschool Philosophy

Our Weekday Preschool is a program of Care and
education for preschoolers, 6 months of age until en-
trahce into 1st grade. This program is ah extension of
the ministries of our church into the surrounding com-
munity. NorcCross First Baptist provides a Christian en-
Virohment fOr preschoolers to |earh and grow.

We see all children as individuals, Capable of suc-
cess, and we strive to instill in all children a positive
self-image and confidence in their own abilities. Qur
program will include activities that will help your child
grow spiritually, emotionally, mentally, physically, and
socially. We believe that learhing is a sequential pro-
cess and that all children grow and develop at their
own rate. Pressure and unhreasonable expecCtations
tend not to be productive; instead, we |lend positive re-
inforcement to the Children’s attempts t0 master SKills
appropriate for their age group.

Qur desire is to grow well-
rounded preschoolers that leave our
program kKnowing Christ, With a
good self-image, happy, confident _
and eager tO |earn. That’s what the |
preschool years are all about, as we ==
l[ay Foundations that a Child Will contihue to build upon
as they grow.

Jahuary

Tues. 3 gchool Resumes
Tues. 10 ¢ Weds. 11 In-House Registration
Thurs. 12 Openh House 10am
Mon. 16 gchool Closed
Thurs. 19 Pajama Day
February

Thurs. 2 (No Carpool) Donuts with Dad
Tues. 7 Community Registration
Fri. 17 School Closed
Mon. 20 gchool Closed
March

Weds. 7 & Thurs. 8
Mon. 12

Class Pictures
gchool Closed

Thurs. 29 Easter Celebration ¢ ESg Hunts
Fri. 30 gchool Closed
TBA Prevent Blindness ¢'s only
April

Mon. 2 thru Fri. 6
Mon. 16 thru Thurs. 19
Tues. 17

Spring Break
gcholastic Book Fair
Family Pichic/Art Show

May

Thurs. 3 (No Carpool) MUffins with Mom
Thurs. 10 Kindergarten & ¢s Field Day
Thurs. 17 ¢ year old Recoghition 11am
Fri. 18 Kindergarten Graduation 12am

Last Day of School
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Preschool Calendar

2011-2012
August
Tues. 2 ¢ Weds. 3 Teacher WWork Days
Thurs. ¢ Open House 10:00am
Mon. 8 First Day of School
Mon. 15 Carpool Drop-off Begins
Ceptember
Mon. 5 gchool Closed

Weds. 21 ¢ Thurs. 22

Individual Pictures

Qctober
Mon. 10 gchool Closed
Tues. 18 Special Event

Weds. 26 ¢ Thurs. 27

November

Speech, Hearing & Language

Mon. 21 thru Fri. 25

December

Thanksgiving Holiday

Fri. 9
Thurs. 15
Fri. 16 thru Mon. Jan. 2

Parent’s Night Qut 6pm-9pm
Christmas Program 11:30am
Christmas Holiday
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Tuition Facts

Our tuition Varies beCause we have different pro-
grams. Monthly tuitions are listed in baCk of handbook.

Tuition payments are due the first of eaCch month.
They may be given to your child’s teacher, placed in the
tuition box in the office or mailed to the school. Qur
address is: 706 N. Peachtree Street, NOrCross, GA
30071. AnhY payment received after the 5th of the
month should inClude a 20% late Charge. When writing
your tuition check, please indiCate on the bottom Of
the check the name of child(ren) being paid for. The
monthly tuition is 3 set amount fOr each month whether
we are out for holidays, bad weather, unforeseen CloOs-
ings, or Yyour child is absent. Checks which are returned
t0 US from the bank for hon-sufficient funds will have
t0 include an additional $10 processing fee.

We must receive at |east 2 weeks hotice when
withdrawing your child. Charges will be made for any
month your Child attends. If ah account is in arrears
more thah a month, You will heed to contacCt the office
tO make arrahgements fOr payments.

Checks for tuition should be made paYyable to:

NCA and Preschool



The Beginnhing and the End

Our school day is 9:30a.m.-1:30p.m. All Children
may partiCipate in mornhing Carpoo| drop-off. Children
will hot be received before 9:25a.m., due to teachers

o preparing for the day. Parents are
 SNGETRE asked to have childreh at school on
@ time. When a child is late it is awk-
ward for the child ahd for the teach-
ers who have already begun teaching
activities.

Tick-Tock Tick-Tock

Classes are over at 1:30p.m. All children will be
picked up from their Classrooms. There is ho after-
hoon Carpool. AS you piCk up remember it Will be hec-
essary for ohe teacher to remain with the children

while the other teacher helps Children prepare to (eave.

For this reason we ask that parents hot Carry onh a
lengthy conversations with the teacher at this time. If
you have concerns Or questions please fee| free t0 ask
them t0 contaCt you at home. To help with prompt
piCKk-up there is a late Charge for anhy Child picked up
late. The Ccharge is $1.00 a minute
after 1:30pm. If You are uhable to
get here on time, please Call ahead
and let us kKhow.

Approprigte
Attire

Your preschooler should come dressed in play clothes.
Clothes that are comfortable ahd easy for them to remove for
toileting are best. Dress your Child appropriately for outside play,
also. In cool or cold weather be sure to send your child in anh
outer garment. Please label these garments with your Child’s
hame.

Shoes should be comfortable, a good fit, ahd rubber soled
or hoh-slip. No boots, sanhdals, flip-Flops , Or CroCs. Belts ahd sus-
penders are difficult to manipulate ahd
should not be worn to preschool. Shoes are
required everyday.

gchool
Closings

Qur school follows Gwihhett County sChools when it
comes to inClement weather or ahy sChool Closings. If Gwinnett
County schools are closed then we are closed also. e will hot
make up any days missed for inClement weather or SChoo| Closings
uhless we have missed more thah 5 school days. Please listeh to
WSB Radio or WSB-TV hews station when there is a question on
sChool closings.




Health Policy

Each child inh our program must have a Certificate of im-
munization (Form 3231) on file. TWe hope your child is healthy all
year ahd we Will do our best not to allow SiCk children to attend.
If your child is siCk, please keep him home. Sickness would in-
Clude ahy fever in the past 2¢ hours, diarrhea, congestion, sore
throats, earaches, thiCk mucus ih the hose, or any indiCatioh of
illness. These would be reasons for your Child to stay at home.

If your child contacCts anhy contagious disease, please in-
form the sChool so we Cah inform other parents.

Medication Policy

Tt is our policy that ho medication be given at our sChool|
unless it is life threatening. Epi-pens are allowed in the Classroom
with a hahd written release f£or the teacher to administer.

Classroom Policy

Potty Trained
Children must be potty trained in the 3 year old Class-

rooms ahd up. If they are nhot fully traihed by then, you must talk
t0 the direCtor before your Child Can enter the Classroom.

Biting
1. First time bite: Child is put in time out ahd spoken to; both
sets Of parents are hotified of inCident.
2. Second time: Child is sent to OffiCe anhd parents (biters) are
Called to pick up child. Parents will be Called to pick up the child
immediately each day ah inCident occurs. TFurther disCiplinariah
action will be at the director’s disCretion.
Please note that names are NEVER discussed in this event.
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Things to Pring
ahd
Not Bring

Please bring the following items all labeled with your child’s
hame:

SChool Bag: Provided by the school with diapers if
heeded, a Chahge Of clothes (listed below).

CnaCK ¢ LLUNCh: Please send a nutritious shack
and lunch. Please do not send food that heeds to be heated or
refrigerated. Do not send chocolate, Kool-aid, Soft drinks, pop-
corn, Candy or small foods that may choke a child.

Change of Clothes:
Underwear, pants, shirt and socks
(Please remember to Change with the
season)

TRest Towel: (toddiers thru
2’s) A labeled towel for rest time, large
exercise mats or Sleeping bags are not
acceptable.

Things not Permitted:

We discourage your child from
bringing toys or items from home except
for Show n’ Tell items teachers may ask for. e cannot be re-
sponsible for toys your child brings, SO please make every effort
tO0 |eave these items at home.



Curriculum

Our preschool program uses the
Weekday Early Education Curriculum
Guides (Wee Learh) as the basis for our
teaching curriculum. Qur teachers will en-
hanhce this material with other resources
anhd their previous experiences.

We will be covering eight basic con-
Cept areas: (zod, Jesus, Bible, church, fami-
Iy, self, others, ahd hatural world. This will give us the spring-
boards to help our preschoolers [earn more about their world.

Our teaching method is through learning centers. Pre-
schoolers will choose from art, blocks, homeliving, music, hature,
puzzles ahd mahipulatives where activities have been planhed to
help teach the topiC of study. Teachers Will teach through use
Of conversations, stories, songs, prayer thoughts, ahd Bible
thoughts as preschoolers are involved in doing.

Extra-CurriCular activities include music with teachers
trained in the music field. Children partiCipate in singing, move-
ment, musical games ahd playing instruments.

Communication

Communicatioh is of utmost importance as
we work together in the best interest of your child. Monthly
Calendars are sent home from each Class. This will let you Khow
what is taking place in the Classrooms. TOpiCs and activities Will
be listed as well as Show n’ Tell days, etC. This is anh excellent
t0O0| fOr you tO place on the refrigerator to help prepare your
child for the day.

DisCipline

Ih order to help our teachers provide the positive Kihd
Of disCipline desired, We believe we must first begin with the
proper teacher/pupil ratio. Each of our Classes have two teach-
ers, With onhe serving as a lead teacher. In most Cases we follow
these maxXimum enrollments:

Babies - (6 per Class) ............ 1-3 ratio
Creepers - (6 per Class) ........ 1-3 ratio
Toddlers - (10 per CIass) ...... 1-5 ratio
2’S (14 per Class)..c.oevveninnenn.n. 1-7 ratio
3S (16 per Class) ....coevuvvernannnn 1-8 ratio
S (18 PEr Class) ..ovuevveniniineens 1-9 ratio

Kinhdergarten (18 per Class) ...2-9 ratio

Because of these maximum
ehrollments, we Cahnhot take drop-ins
Or allow your Cchild to switCh days
when siCk or out of town. Qur hext
step in disCipline is that our teachers
unhderstand the age group they teach
and are well-prepared Wwith a Variety
Of activities.

Withinh each classroom posi-
tive rules and guidelines will be estab-
lished. Children will be taught things they can do, rather than
cannot do. When a child does nhot follow these guidelines hef
she will be reminded. 1f the reminder is ineffective, the child’s
attention will be redirected or there will be some time allotted
out Of activities for a Cchild to think and prepare himself/herself
for appropriate behavior.

Any discipline problems that persist or are disruptive to
the Class will be shared with parents so teachers ahd parents
Cah work to correcCt the inappropriate behavior.
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